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If you receive payments by paper warrant, you will receive the summary 
information with the warrant from AFRS. 

HRMS will supply the payment detail information necessary for breaking out 
individual payments and matching them to client accounts. 

An electronic file containing the detail information from HRMS will be created by 
DOP. This file will be placed on a secured file server for access by the vendor. 
The file will only be available for ten (10) days. Note: If you receive this letter, 
the interface described above has been set up and tested. 

TO CHANGE FROM PAPER WARRANT TO ELECTRONIC PAYMENT: 

If you currently receive payment by paper warrant and would like to change to electronic 
payment, sign and return these two (2) forms to OFM (forms and envelope enclosed): 

Statewide Vendor Registration and Direct Deposit Authorization 
J Complete the entire form if you wish to receive payments via ACH. - .  

J Complete only the top portion to receive payments via paper checks. 

Form W-9 - Request for Taxpayer Identification Number and Certification 
J Complete this form regardless of the type of payment you will be receiving. 

OFM will process your paperwork and establish your statewide vendor number. OFM will 
also retain the registration and W-9 forms. 

In closing, we would like to express our appreciation to you for helping us make a smooth 
transition to the new system. A list of contacts is enclosed. We encourage you to call or 
email us with questions. 
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